
Build a Bulletin Instructions 

Standard bulletin example 

 

The build a bulletin feature of the Parkview Congregation web site provides a simple interface to allow individuals 

responsible for producing a worship service bulletin to accomplish that task. 

An example bulletin (shown above) is already filled out in the form input fields.  If the bulletin to be produced follows 

a mostly standard order of worship, you may simply replace the appropriate text, delete unwanted text, and click the 

view/print button to see the net results as a pdf in another tab of the browser. 

You may continue to make changes and hit the view/print button over and over until you are satisfied with the results. 

You may note that a new radio group at the bottom asks if the bulletin is for the communion service or not.  This 

selection will alter the footing as “kneeling” is only included for the communion services. 

Once you are satisfied with the resulting pdf, you may click on the print icon in the upper right hand of the pdf viewer 

and print the resulting pdf. Or, you may change the destination to “Save as PDF” and save the result to your hard drive.  

This latter option will allow you to then email the pdf file to get it on the web site so that individuals joining the service 

on You Tube can follow the order of worship. At present, email the file (as an attachment (paperclip)) to 

cowtown_cookers@hotmail.com. 


